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SECTION I

TIMETABLE 

	Date
	Activities/Events

	02/15/19-

02/24/19

	Legal Notices of ITN appear in local newspapers



	02/25/19
	ITN Packets are available from 9:00 a.m. to 4:00p.m., Monday-Friday at First Coast Workforce Development, Inc., 1845 Town Center Blvd., Suite 250, Fleming Island, FL 32003



	02/25/19
	ITN notice mailed to interested parties and ITN made available on the Internet at  http://www.careersourcenefl.com/partner_vendor/request_for_proposals.aspx 


	03/08/19
	Clarifying/Technical questions concerning the ITN must be received by 3:00 p.m. in writing, fax or via email at: itn-outofschoolyouth@careersourcenefl.com


	03/12/19
	Response to all questions received will be mailed to interested parties and made available on the Internet at:  http://www.careersourcenefl.com/partner_vendor/request_for_proposals.aspx
 

	04/04/19
	Responses may be submitted Monday – Friday, 9:00 a.m. – 4:00 p.m. during the solicitation period.  However, the FINAL deadline for receipt of the responses MUST be by 2:00 p. m. (EST), 04/04/19 at 1845 Town Center Blvd., Suite 250, Fleming Island, Fl 32003.
 

	04/04/19
	Responses are publicly opened at 2:01pm (EST) in the First Coast Workforce Development conference room.  



	04/05/19-
04/19/19
	ITN responses rated for selection.


	04/19/19
	Notification of Intent to Negotiate is sent by U.S. Mail to all respondents.



	04/22/19-
05/31/19
	Contract negotiations & contract execution.



	07/01/19

	Contract performance commences.


SECTION II

GENERAL INFORMATION

PURPOSE OF THE INVITATION TO NEGOTIATE (ITN)

First Coast Workforce Development, Inc., (FCWD), dba CareerSource Northeast Florida is soliciting proposals for Out-of-School Youth Services to be funded through federal allocations received by the State of Florida and as authorized through federal and state legislation. The successful Offeror(s) will provide youth training and employment opportunities to the groups targeted within this ITN, July 1, 2019 – June 30, 2020.  This ITN allows for an annual option to renew for up to four additional program years, July 1 - June 30, contingent upon proven successful performance and funding availability.  FCWD welcomes and encourages Offerers to submit training program service designs which are innovative, non-traditional and "hands-on" in their approach. Foundational to this approach is the active partnership of business in the development and delivery of learning experiences.  In addition, FCWD will only support these strategies when they are directly tied to our regional targeted industries and high skill/high wage occupations.  This ITN is seeking programs that provide out-of-school youth High School graduation coupled with industry recognized certifications, advance placement in academic or technical degree programs, advance degrees and job placement.  
ADMINISTRATION OF THIS ITN

1. Financial Capacity of Offerors

Each organization which submits a proposal must be capable of supporting its own operation.  Negotiations are to be conducted only with organizations, which provide tangible evidence, including consideration as to whether the organization has:

a)
Adequate financial resources or the ability to obtain them

b) Record of integrity, business ethics and fiscal accountability

c) Necessary organization, experience, accounting and operational controls

FCWD requires that Offerors submit evidence, which will demonstrate the capability to operate the services as represented in this ITN without any payments for at least 30-45 days from initial implementation of this contract. Cash for vendor payment will be ordered on a monthly basis and checks will be issued within 10 business days from receipt of funds from the Department of Economic Opportunity (DEO).  

When appropriate and material to the service provided, FCWD will require the successful Offeror to obtain, maintain, and submit evidence of, during the term of the contract, appropriate bonding and certificates of insurance.  These may include, but are not limited to Commercial Liability, automotive Liability, Workers Compensation, and Fidelity Bonding.

In compliance with requirements of CFR 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, FCWD requires that an audit report for the organization’s most recent fiscal year end date preceding this proposal due date, shall be submitted if the Offeror receives more than $750,000 in federal funds during a fiscal year.  In absence thereof, the Offeror must contact the ITN Administrator, Dianna Davis at (904) 213-3800, ext. 2188, so that a determination can be made as to the Offeror’s financial standing.

2. 
Contract Period

The contract period is for the period, July 1, 2019 – June 30, 2020 and allows for an annual option to renew for up to four additional program years, July 1 - June 30, contingent upon proven successful performance and funding availability.  Continuation of all services is contingent upon the availability of funds appropriated annually by the Florida State Legislature, the availability of Federal funds and the ability of the contractor to achieve required performance standards.  All awards are conditional upon the availability of funds.  

3.  
Contract Documents

The construction, interpretation, and performance of this contract, and all transactions under it shall be governed by the laws of the State of Florida.  The contract documents shall include all terms and conditions of the Invitation-to-Negotiate specifications, any addenda, bid proposal, and sub-contract issued as a result of this bid.

4.
Minority Business Utilization

FCWD encourages the recruitment and utilization of certified and non-certified minority businesses.  FCWD, its vendors, suppliers and consultants should take all necessary and reasonable steps to ensure that minority businesses have the opportunity to compete for and perform contract work for FCWD in a nondiscriminatory environment.

5. Sub-Contracting
This contract, or any portion thereof, shall not be sub-contracted without the prior written approval of FCWD.  No sub-contract shall, under any circumstances, relieve the contractor of his liability and obligation under this contract; and despite any such sub-contracting FCWD shall deal through the Contractor, which shall retain the legal responsibility for performing the Contractor obligations.

6. Offeror’s Responsibility 
It is understood and the Offeror hereby agrees to be solely responsible for obtaining all materials and determining the best methods that will be utilized to meet the intent of these specifications.

Any failure by the Offeror to acquaint themselves with the available information will not relieve them from responsibility for estimating properly the difficulty or cost of successfully performing the work.

Offerors are expected to examine the specifications and all instructions pertaining to required services.  Failure to do so will be at Offeror’s risk.

7.        Non-Responsive Proposals
Proposals which do not meet all material requirements of this ITN or which fail to provide all required information, documents, or materials will be rejected as non-responsive.  Material requirements of the ITN are those set forth as mandatory, or without which an adequate analysis and comparison of proposals is impossible, or those which affect the competitiveness of proposals or the cost to FCWD.  

8. Special Award Conditions

If an Offeror:  (a) has a history of poor performance, (b) is not financially stable, (c) has a management system that does not meet the standards prescribed in this ITN, (d) has not conformed to the terms and conditions of a previous award, or (e) is not otherwise responsible, the proposal may be rejected as non-responsive, and/or FCWD may impose additional requirements as allowed by CFR 200.  Bidders whose proposals, past performance or current status do not reflect the capability, integrity or reliability to perform fully and in good faith the requirements of the contract may be rejected as non-responsive.  FCWD reserves the right to determine which proposals meet the material requirements of the ITN, and which Offerors are responsive.

SECTION III

DESCRIPTION OF SERVICES

The Workforce Innovation and Opportunity Act (WIOA) places a priority on out-of-school youth, defined as those not attending an accredited educational institution. 75% of WIOA youth funding at State and Local level must be spent on this population. There is an increased focus on development of career pathways for out-of-school youth.  This new vision includes, but is not limited to, dropout recovery which provides education and training leading to a high school diploma along with a recognized postsecondary credential that is valued in our local labor market. The act also includes a strong emphasis on work-based learning activities.

Our goal is to design a world class service delivery system that serves as a model for the national workforce system. It is the intent of FCWD to fund providers which help out-of- school youth:

•
overcome serious life barriers

•
obtain a high school diploma or GED

•
acquire work skills and certifications valued in our local labor market, and 

•
find employment and remain employed  

Programs funded under this ITN should provide an innovative youth services model with strong connections to local labor market needs and the local business community. Selected partners will demonstrate partnerships with community youth service organizations and strong connections between academic and occupational learning as exemplified in Apprenticeship/Career Academy/Early College strategies. 

FCWD is seeking programs that are designed to instruct and enhance basic skills in an applied work environment, (Functional Context Instruction), as exemplified in best practices of Apprenticeship/Career Academy/Early College strategies.  Foundational to this approach is the active partnership of business in the development and delivery of learning experiences.  In addition, FCWD will only support these strategies when they are directly tied to our regional targeted industries and high skill/high wage occupations.  This ITN is targeting programs that provide youth High School graduation coupled with industry recognized certifications, advanced placement in academic or technical degree programs, advanced degrees and unsubsidized employment.  

Historically, FCWD has found that the most innovative programs, those which have the greatest rate of success, are local solutions created by the local community to confront local issues. Following are the guidelines on (a) who can be served with the funds, (b) requirements of local, state and federal guidance that must be met, and of course, (c) the outcomes we seek.  
A.  Who can be served:

Out-of-school youth is defined as:

1. Those not attending any school (as defined under State law); and
2. Not younger than age 16 or older than age 24; and 

3. One or more of the following:
a. A school dropout.

b. A youth who is within the age of compulsory school attendance but has not attended school for at least the most recent complete school year calendar quarter.

c. A recipient of a high school diploma or its recognized equivalent who is a low-income individual and is—

i. basic skills deficient; or

ii. an English language learner.

d. An individual who is subject to the juvenile or adult justice system.

e. Homeless.
f. In foster care or has aged out of the foster care system.
g. An individual who is pregnant or parenting.

h. A youth who is an individual with a disability.

i. A low-income individual who requires additional assistance to enter or complete an educational program or to secure or hold employment. (Limited to 5% of total enrollment with prior approval from FCWD.)
The youth training period is July 1, 2019 – June 30, 2020 and allows for an annual option to renew for up to four additional program years, July 1 - June 30, contingent upon proven successful performance and funding availability. 

All training programs must be located within Workforce Development Region 8; Baker, Clay, Duval, Nassau, Putnam, and St. Johns Counties.
The Offeror will be responsible for recruitment and eligibility determination for all participants including pre-assessment of basic skills.  Referrals from other FCWD programs are acceptable.  Eligibility evaluation will be the responsibility of the Offeror. However, FCWD will make final eligibility determinations/approvals.
B.  Requirements of local, state and federal requirement:
1. The Offerors must ensure that proposal provides a design framework which will:

(A) Provide an objective assessment of the academic levels, skill levels, and service needs of each participant. The assessment shall include a review of basic skills, occupational skills, prior work experience, employability, interests, aptitudes (including interests and aptitudes for nontraditional jobs), supportive service needs, and developmental needs for the purpose of identifying appropriate services and career pathways; 
(B) Develop service strategies for each participant that are directly linked to 1 or more of the indicators of performance described below at C. Outcomes, and that shall identify career pathways that include education and employment goals (including, in appropriate circumstances, nontraditional employment), appropriate achievement objectives, and appropriate services for the participant based on the results of the objective assessment described in (A) above.
(C) Provide activities leading to the attainment of a secondary school diploma or its recognized equivalent, or a recognized postsecondary credential. In addition, provides preparation for postsecondary educational and training opportunities.  The provider must include strong linkages between academic instruction (based on State academic content and student academic achievement standards established under section 1111 of the Elementary and Secondary Education Act of 1965 (20 U.S.C. 6311)) and occupational education that lead to the attainment of recognized postsecondary credentials.  Also, planned activities should be designed to prepare the participant for unsubsidized employment opportunities, in appropriate cases.  Lastly, the proposal must demonstrate effective connections to employers, including small employers, in in-demand industry sectors and occupations of CareerSource Northeast Florida’s labor market.

2. PROGRAM ELEMENTS. — In order to support the attainment of a secondary school diploma or its recognized equivalent, entry into postsecondary education, and career readiness for participants, the offered programs shall provide elements consisting of—

(A) Tutoring, study skills training, instruction, and evidence-based recovery strategies that lead to completion of the requirements for a secondary school diploma or its recognized equivalent (including a recognized certificate of attendance or similar document for individuals with disabilities) or for a recognized postsecondary credential;
(B) Alternative secondary school services, or dropout recovery services, as appropriate;
(C) Paid and unpaid work experiences that have as a component academic and occupational education, which may include—

(i) Employment opportunities available throughout the program year;

(ii) Pre-apprenticeship/Apprenticeship programs;

(iii) Internships and job shadowing. 
(D) Occupational skills training, which may include priority consideration for training programs that lead to recognized postsecondary credentials that are aligned with in-demand industry sectors or occupations in our local area;

(E) Education offered concurrently with and in the same context as workforce preparation activities and training for a specific occupation or occupational cluster;
(F) Leadership development opportunities, which may include community service and peer centered activities encouraging responsibility and other positive social and civic behaviors, as appropriate;
(G) Supportive services;
(H) Adult mentoring for the period of participation and a subsequent period, for a total of not less than 12 months;
(I) Follow-up services for not less than 12 months after the completion of participation, as appropriate;
(J) Comprehensive guidance and counseling, which may include drug and alcohol abuse counseling and referral, as appropriate;
(K) Financial literacy education;
(L) Entrepreneurial skills training;
(M) Services that provide labor market and employment information about in-demand industry sectors or occupations available in our local area, such as career awareness, career counseling, and career exploration services; and
(N) Activities that help youth prepare for and transition to postsecondary education and training.
Not every youth will require every service. The successful Offeror will have the discretion to determine what specific program services will be provided to a youth participant, based on each participant's objective assessment and individual service strategy. 

3.
FCWD welcomes and encourages Offerors to submit training program designs which are innovative, non-traditional and "hands-on" in their approach.  Special consideration will be given to programs that are designed to instruct and enhance basic skills in an applied work environment, (Functional Context Instruction), exemplified in Apprenticeship/Career Academies /Early College strategies.  Foundational to this approach is the active partnership of business in the development and delivery of learning experiences.  In addition, FCWD will only support these strategies when they are directly tied to our regional targeted industries and high skill/high wage occupations.  This ITN is targeting programs that provide youth High School graduation coupled with industry recognized certifications, advance placement in academic or technical degree programs, advance degrees and unsubsidized employment. It is understood that some programs, i.e. those specifically targeting special needs students, may not be able to provide certifications, early college placement or advance degrees. We encourage these designs to focus on employment as the program goal.

4. FCWD is requesting the Offeror include in their plans the placement of job ready youth into private sector internships, apprentices or employment situations.  This plan should describe how youth will be judged ready for these experiences, and how the respondent will work with their business partners to provide these opportunities.  
5. 
Educational/Training Standards:

(a) All academic and occupational program instructors must be State certified and/or eligible for State certification; and,

(b) Petitions for exceptions must be submitted to the FCWD for review and possible waiver of State certification.  Proof of certification must be produced by the Offeror prior to any payment for services being made.

(c) A background check for each employee providing direct services to youth, must be produced by the Offeror, prior to FCWD making any payment for services.

6. Follow up requirements:  Please include in your budget the cost of follow up for each participant for at least one year after program exit.   
C.  Outcomes – Success for Youth who participate will be measured by:

1. The median earnings of program participants who are in unsubsidized employment during the second quarter after exit from the program. 

2. The percentage of program participants who obtain an in-demand industry recognized credential and a secondary school diploma or its recognized equivalent, during participation in or within 1 year after exit from the program.
3. The percentage of program participants who are in education or training activities, or in unsubsidized employment, during the second quarter after exit from the program.
4. The percentage of program participants who are in education or training activities, or in unsubsidized employment, during the 4th quarter after exit.  

Each Offeror will be asked to commit to a percentage of participants whom will meet the objectives outlined in 1 through 4 as outlined above; however, this percentage is subject to negotiation during contract discussions.  

D.  Response Format:

When responding to this ITN please provide detail to the following questions.  Complete on 8 1/2" x 11" paper, double spaced.  Maximum 7 pages (one side only).


Narrative Response to the Introduction  
Please state the intended results of the proposed program.  First, please concisely state the challenge or challenges your community faces in serving the youth targeted by this response.  Then provide a synopsis of your overall program concept and approach.  At the conclusion of the overview please state specifically, “The number of youth to be served through this offering is _______”.

1. What is the service you are offering?
Tell us about the specific product you are offering as a service to specific participants.  Based on the synopsis of the program you offer, explain:

(a) What you are going to do;

(b) How and why the service will achieve the results stated, including the instructional method and curriculum; and 

(c) Any special strength or features which make your service different from similar programs available in this or other areas of the counties (e.g. teacher/student ratio, participant schedule, training directly tied to high growth/high skill occupations in our local labor market, etc.).

(d) What provisions you will make to serve special needs participants, including those aging out of foster care, juvenile justice youth, and the mentally/physically challenged.

(e) Whether your program will provide graduation from High School/GED attainment, industry recognized certifications, dual enrollment or advanced degrees.

(f) Who are your local business partners that provide both program guidance and internship/apprenticeship/employment opportunities for the participating youth?

(g) Where services will be provided -- service site(s).

(h) The methodology you will use to decide which activities will be prescribed for program participants. 

2. Who will you serve?
Please describe the characteristics of the youth you will serve and the needs you will address, including projected demographic and economic data.  Please be as specific as possible in describing who you will include and not include, and why.  Include the number of participants you expect to serve and the capacity of your proposed program.  Please include in your plan a description of how you will provide outreach, enrollment, eligibility determination and assessment including an Individual Service Strategy.

3. What results are you committed to achieving?
(a) What (outcomes) will occur as a result of your proposed program?
Please note that percentages are based on the total number of participants who exit from the program within an annual fiscal year (July 1 - June 30.)  We understand that it will likely be the second program year (July 1, 2020 – June 30, 2021) before percentages can be measured.
(1)

% of participants whose average wage is at least $10.00 per hour during the second quarter after exit from the program (note: minimum requested by FCWD is 50%);
(2)

% of participants attaining an in-demand industry recognized credential and a secondary school diploma (or recognized equivalent) during participation in or within 1 year after exit from the program (note: minimum requested by FCWD is 75.2%);
(3)

% of participants in education/training activities or unsubsidized employment during the 2nd quarter after exit from the program (note: minimum requested by FCWD is 75%); 
(4)

% of participants in education/training activities or unsubsidized employment during the 4th quarter after exit from the program (note: minimum requested by FCWD is 69%.)
Other results:  (Please specify)
4. Who is going to do it?
Tell us about the lead person who is going to manage the program and will be responsible for achieving program results.  What evidence (especially from past behavior) suggests that this person has the enthusiasm, capability, and commitment to succeed in achieving the results stated above?

Tell us about the other members of the service delivery team, i.e. business partners, other educational partners from institutions of advanced learning, etc.  For instance, what are their capabilities in relating to and interacting with the youth and particularly the special needs youth you plan to serve?  How and why will these capabilities help achieve the results you are committed to achieving?

What evidence suggests that your organization has the capability and commitment to achieve the results stated above?  Also, briefly describe your organization's history and background, and include a discussion of any Youth Academic Enrichment, Functional Context Instruction or Career Academy/Early College programs your agency has operated, whether funded by the FCWD or any other source.

Does your organization have an approved Affirmative Action Plan? Affirmative action in program planning and staffing administration at all levels of programs offered will be required to alleviate the effects of past discrimination.  In addition, briefly describe your conflict of interest/standards of conduct policy.

5. How much money will you need and how will you spend it?
FCWD is seeking proposals in which the highest proportion of monies can be shown to add direct value to a service offered to youth. In addition, FCWD is seeking Offerors who bring their own funding to the project, either in-cash, in-kind or another source of funding.  In-kind funding must be realistic and appropriate for services described herein and be specifically committed to this project. 
For costs to be considered in-kind they must be in accordance with 2 CFR 200.306 Cost sharing or matching. For all Federal awards, any shared costs or matching funds and all contributions, including cash and third-party in-kind contributions, must meet the following criteria:

1. Are verifiable from the non-Federal records;

2. Are not included as contributions for any other Federal award;

3. Are necessary and reasonable for accomplishment of project or program objectives;

4. Are allowable under Subpart E – Cost Principles

5. Are not paid by the Federal government under another Federal award, except where the Federal statute authorizing a program specifically provides that Federal funds made available for such program can be applied to matching or cost sharing requirements of other Federal programs;

6. Are provided for in the approved budget when required by the Federal awarding agency; and

7. Conform to other provisions of this Part, as applicable.

SECTION IV

ITN PROCESS 

PROPOSAL DEADLINE

A.
Proposal Deadline: 04/04/19 at 2:00 p.m. (Eastern Standard Time)

B. Minority Business Utilization: FCWD encourages the recruitment and utilization of certified and non-certified minority businesses.  FCWD, its vendors, suppliers and consultants should take all necessary and reasonable steps to ensure that minority businesses have the opportunity to compete for and perform contract work for FCWD in a nondiscriminatory environment.

C. Questions: Verbal inquiries will not be accepted. Written questions concerning conditions and specifications of this ITN from prospective Offerors must be submitted in writing via mail, e-mail or fax and will be accepted until 3 PM, EST, 03/08/19. FCWD will not accept inquires, clarifications or questions related to the ITN after 3 P.M. (EST) on 03/08/19. Telephone inquiries will not be responded to.  
Submit questions to:
Dianna Davis



1845 Town Center Blvd., Suite 250, 




Fleming Island, FL 32003



FAX: (904) 272-8927



itn-outofschoolyouth@careersourcenefl.com
FCWD will provide written responses to all inquiries, clarifications or questions no later than 03/12/19. The written response will be sent by mail to any organization or individual who has submitted a written request for the ITN document.  A copy of the questions and responses will be posted online at: 

http://www.careersourcenefl.com/partner_vendor/request_for_proposals.aspx . Written copies of the responses to all inquiries, and clarifications and/or addenda if made to the ITN, will be made available only to those persons or firms who sent in, in writing, a request for the ITN document.  

FCWD bears no responsibility for any delays, or resulting impacts, associated with a prospective Offeror’s receipt of this information. INFORMATION WILL NOT BE AVAILABLE BY PHONE. Any information received through oral communication shall not be binding and shall not be relied upon by any prospective Offeror.

D. Proposals must be delivered to the following:

ITN-19-20 #1 

Out-of-School Youth 

First Coast Workforce Development, Inc.
1845 Town Center Blvd., Suite 250, 

Fleming Island, FL 32003

E. All proposals must be received by the date and hour specified above (A.) and will not be accepted after the 2:00 P.M. (EST) deadline on the due date.  Two originals and three copies are required to be submitted.  Any modifications to the original proposal must be received prior to the due date and time.  The required number of copies of the proposal and budget must be sealed, and the package should be marked to indicate the package contains a proposal submitted in response to "Solicitation ITN 19 – 20 #1, Out-of-School Youth."
	IMPORTANT
Responses may be submitted Monday – Friday,
9:00 a.m. – 4:00 p.m. during the solicitation period.

However, the FINAL deadline for receipt of a proposal by FCWD MUST be by: 2:00 p.m.  04/04/19
APPLICATIONS NOT RECEIVED AT EITHER THE SPECIFIED PLACE, OR BY THE SPECIFIED DATE AND TIME, OR BOTH, WILL BE REJECTED AND RETURNED UNOPENED TO THE APPLICANT BY FCWD.



F.
Late proposals will not be considered as responsive to the ITN and will be returned unopened to the sender by FCWD.  Faxed or emailed proposals will not be accepted.  

G.  
Proposals will be opened at 2:01 PM (EST) on 04/04/19.  Proposals will be reviewed to ensure that the proposal is signed, and the correct number of copies has been submitted.  Proposals that are not complete will be returned to the Offeror.
H.
Issuance of this ITN is coordinated by:

Dianna Davis, Vice President of Compliance
First Coast Workforce Development, Inc.,
  dba CareerSource Northeast Florida
1845 Town Center Blvd., Suite 250, 

Fleming Island, FL 32003
I. Acceptable proposals must conform to the conditions and specifications contained in the ITN, FCWD approved Four Year and Administrative Plans, and all state and federal regulations there under. It is the Offeror’s responsibility to be familiar with these documents during the proposal development. FCWD plans and policies may be found at:
http://www.careersourcenortheastflorida.com/about/public_policy.aspx
SECTION V

GENERAL INSTRUCTIONS FOR PREPARATION OF THE
PROPOSAL

A.
PROPOSAL SUBMITTAL INSTRUCTIONS

1.  Five (5) copies, two of which must contain an original signature in blue ink, are to be submitted.  The proposal and the budget must be submitted and clearly identified as “Solicitation ITN 19 – 20 #1 Out-of-School Youth”.  All copies must be included, must be legible, and must be typed to be considered responsive.

2.  Proposals must be on 8 ½ by 11-inch white paper, double-spaced.  Emphasis should be placed on addressing all the requirements of this ITN in a clear and concise manner.  The Narrative Response Section will be limited to 7 typed pages with no less than 12 (twelve) point font for each component.  
3.  All items listed on Attachment B and all forms/sections in Section V must be completed/included without alteration for the proposal to be responsive.  If any forms/sections are not completed/included in the proposal as submitted, the proposal will be deemed non-responsive and will not be rated and/or ranked for approval.
4.  The information requested in Required Information, Section V B, must be submitted as specified and should be included as attachments to your proposal.
5.
FCWD reserves the right to waive minor deviations or exceptions in bids provided such action is in the best interest of FCWD.  Minor deviations/exceptions are defined as those that have no adverse effect upon FCWD’ s interest and would not affect the amount of the bid by giving a bidder an advantage or benefit not enjoyed by other bidders.

B.
REQUIRED INFORMATION - Proposal Format

All respondents to this ITN are responsible for:

1.
Proposal Cover Sheet - Attachment A

2.
Description of Organizational Capacity – Attachment A1
The Offeror must provide as attachments:

(a) A functional organizational chart, indicating how project staff fit into the total agency, and how each member of the project staff relates to the other. 
The organizational chart should show the percentage of time allocated to this project by staff as well as any other projects they may be engaged in.

A visual depiction of the project that shows how the partnership of Offeror, business, and advanced academic or technical education will function.  
(b) A synopsis of the Offeror’s organizations qualifications, indicating their abilities to manage and complete the proposed service; 

(c) A copy of the most recent audit and annual report/financial statement prepared by an independent accountant, with applicable footnotes; or,

(d) A copy of the proposing organization’s procurement guidelines;

(e) The proposing organization’s:

i. Federal Tax Identification Number

ii. Florida Tax Identification Number (if applicable)

iii. Unemployment Compensation Insurance Number

iv. Worker’s Compensation Certificate Number

3.
Response Checklist Form - Attachment B

4.  Narrative Response Components – Attachment C

The Offeror must provide, in the narrative section, information, and appropriate methodology that adequately demonstrates an understanding of the purpose of the project and the ability to deliver the services, as presented in the ITN.  Further, the Offeror must display an understanding of FCWD, its goals and services.  

(a) Statement of Component(s) – Please see Section III, (d) Response Format

The Offeror must provide a description of their methodology and work plan, which demonstrates adequate knowledge and capacity to perform the services, which meet the requirements as stipulated in the ITN.  This description must include, at a minimum the following:

i. What is the service you are offering?

ii. Who will you serve?

iii. What results are you committed to achieving?

iv. Who is going to do it?

v. How much money will you need and how will you spend it?

5.  Budget Proposal and Rate Justification – Attachment D
Prepare a detailed line-item budget for the proposed services similar to Attachment D.  NOTE: You will need to submit a line-item budget for Financial Year 2019-2020, to be submitted in the proposal.  Subsequent program year budgets will be negotiated based on the original cost price analysis and the budget approved from service contract negotiations.  A separate budget will need to be prepared for each component being bid, and then for the total project cost.  Include complete calculations for each line-item and a thorough budget narrative explaining, where necessary, to define and substantiate planned costs. FCWD will be reviewing each cost to determine if it is a necessary, reasonable, allowable, and justified cost for the project.  For instance, with respect to travel, how is it calculated, how many staff/youth will it cover, is the cost in line with state and federal standards, etc.  If it is anticipated that the Offeror will receive fees/payments for some services include the projected amount of such fees in the budget calculations.  

Note: In addition to the above information, the Invitation to Negotiate committee will make a determination of the proposing organization’s ability to perform successfully under the terms and conditions of the proposed program.  That determination will take into consideration such areas as whether the organization has:

· Adequate financial resources or the ability to obtain such.

· The ability to meet program level design specifications at a reasonable cost, as well as the ability to meet specified performance levels.

· The necessary organizational experience, accounting and operational controls.

· The technical skills to perform the work.

6.  Drug-Free Workplace Requirement Certification (Attachment E)

The Offeror must include a signed Certification Regarding Drug-Free Workplace pursuant to the Drug-Free Workplace Act of 1988 and its implementing regulations codified at 29 CFR 98, Subpart F.

7.  Sample Addendum to Vendor Agreement (Attachment F)

8.
OTHER REQUIRED INFORMATION

a.
Governing Body - The bidder shall furnish the names, addresses, and occupations of all current officers and members of the governing body, if appropriate.  If any member is an employee or officer of FCWD, he/she shall be so identified. FCWD employees and its contracted staff are prohibited from responding to this ITN.
b.
Notice to Contractor - FCWD shall consider the employment by any contractor of unauthorized aliens a violation of section 274A(e) of the Immigration and Nationalization Act.  Such violation shall be cause for unilateral cancellation of this contract.

c.
Bonding, if applicable, and Certificates of Insurance - FCWD expects the successful bidder to obtain and maintain appropriate bonding and certificates of insurance.  The bidder needs to attach proof of bonding and certificates of insurance that they currently hold.

d.
Statement of ADA Compliance - At this point, the accessibility survey will not be required; however a statement that assures FCWD that all facilities will be ADA compliant is necessary.  If a contract is awarded, at that time the Americans with Disabilities Act (ADA) accessibility survey will be required.

e.
Statement of Public Entity Crime Information: Per Section 287.133(2)(2), F.S. When a person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime, he/she may not submit a bid on a contract to provide any goods or services to a public entity, and may not be awarded or perform work as a contractor, supplier, subcontractor, or a consultant under a contract with a public entity, and may not transact business with any public entity in excess of threshold amount provided in Section 287.017, F.S. for Category Two for a period of 36 months from the date of being placed on the convicted vendor list.
SECTION VI

TECHNICAL PROVISIONS

A. GOVERNING PROVISIONS AND LIMITATIONS

1.  A response to this ITN does not commit FCWD to award a contract or to pay any costs incurred in the preparation of a response.  FCWD reserves the right to accept or reject any or all responses received as a result of this request, to negotiate with any qualified source, or to cancel in part or entirety this ITN.  FCWD also reserves the right to conduct a pre-award survey of any agency or organization requesting funding.

2.  Contracts negotiated as a result of this ITN may be extended, modified, or de-obligated. 
3.  Material misrepresentation in the Invitation to Negotiate response shall result in the rejection of the proposal, even after ranking, and may result in termination of the contract.

4. FCWD reserves the right to:

a. Negotiate an increase or decrease in the contract awarded based on funds available and/or if it is in the best interest of FCWD.  In such cases, no additional solicitations or proposals are necessary.  This shall include extensions and modifications of time and available funds beyond a single program year.

b. After the proposals have been ranked, FCWD reserves the right to request a best and final offer from any bidder to incorporate changes which will support a better understanding of the regulations; which the regulatory changes may require; or which would result in cost savings to FCWD.

c. Negotiate to modify a contract awarded as a result of this ITN, with additional funding as appropriate.

d. FCWD reserves the right to terminate the contract if the contractor fails to perform as agreed.

5.  Offerors shall not, under penalty of law, offer or exchange any gratuities, favors or anything of monetary value to or with any Board member, employee or consultant of FCWD for the purpose of or having the effect of influencing favorable disposition toward their own proposal submitted hereunder.

6.  Offerors shall not engage in any activity with respect to this ITN or any other(s) identified in #4 above that will restrict or eliminate competition.  This does not preclude joint ventures or subcontracting.  Each proposal submitted must be an original work product of the Offeror(s).  The copying, paraphrasing or otherwise using of substantial portions of the work product of others and submitted hereunder as original work of the Offeror is not permitted.  Violation of this provision may cause a proposal to be rejected.

7.  Potential respondents of the ITN are expected to be familiar with the Workforce Investment Act, the Workforce Innovations Act, and other applicable laws, its regulations and appropriate directives governing the program.  All applicants selected for an award are expected to understand and comply with all applicable requirements in conducting services under the agreement awarded.

B.  
CONTRACTOR COMPETENCY

FCWD will offer the necessary training to the successful Offeror on the documents and operating procedures that are specific/unique to the workforce system within certain limitations.  It is a requirement that Offerors have the professional experience, prior training, and applicable professional judgment within their staff/organization to perform/accomplish the proposed goals, objectives, and activities submitted in accordance with this ITN.  

C.  
TYPE OF CONTRACT/COMPENSATION METHODOLOGY


Contracts awarded under this ITN will be considered Cost Reimbursement method of payment with a performance hold-back.  FCWD reserves the right to negotiate a contract with successful Offerors for the delivery of services as required under an agreement.  All contract cost will be based on cost analysis which requires detailed cost information in a line-item budget.  Performance will be tied to the contractual agreement and the funding.  

Documentation to substantiate annual cost must be provided by the contractor’s accounting department for review by FCWD on an as needed basis, or as determined by the administrative accounting staff.  Only items identified in the proposed budget will be allowable.  Any revisions to the budget must be submitted in writing and approved by FCWD prior to implementation.

D.
THIRD PARTY CONTRACTING

Contractors will be required to assume full responsibility for all services.  Third party contracting for services described in this proposal shall be permitted only when previously approved by FCWD.

E.  
DISCLOSURE OF PROPOSAL CONTENTS

Proposals will be received and maintained by FCWD Administrative Coordinator.  Proposals will be exempt from disclosure or release until the evaluation and selection process has been completed.

F.  
CONFLICT OF INTEREST STATEMENT

No member may take part in discussion or vote (except to answer questions at Board of Directors and Committee meetings) if they represent an organization whether as an employee, officer or director that receives compensation or business for services rendered to the organization or have direct or consulting agreement, including those through family or business ties.  This Conflict of Interest Policy that is expressed shall apply to all other transactions wherein a director has a private or business interest which conflicts or may conflict with the best interest of the corporation.  It is the duty of all directors to report all possible or apparent conflicts to the Chairperson and to refrain from taking any corporate action with regard thereto.

FCWD and its staff are bound by the Conflict of Interest statement above.  If an Offeror is, or should be aware of any potential conflict of interest, disclosure must be a part of the Certifications attached to this proposal.  FCWD employees and its contracted staff are prohibited from responding to this ITN.
G.
PROPOSAL EVALUATION
1.  Proposal Evaluation Committee

A team will review and rate each proposal utilizing a Proposal Rating Sheet. Upon conclusion of this rating process, FCWD may begin negotiations with one or more successful bidders. It is the bidder’s responsibility to present accurate, concise, adequate, and qualitative documentation in each area to be rated in the ITN, so that the raters can make effective appraisals.  The criteria by which the responses will be evaluated are included in the ITN as Attachment G.  

The proposal represents only one factor in the selection process of service providers and may not be the sole basis for selection of a proposal for funding. Other factors, such as the capability of administering and operating these services within the constraints and limitations specified may also be considered in the selection process.

2.
Response Checklist Form
A response checklist is included in the ITN as Attachment B. Any one item receiving a “No” statement on the checklist will automatically disqualify the proposal.  

H.  
PROCEDURE FOR CONDUCTING NEGOTIATIONS 

After completion of the evaluation process described above, FCWD will determine whether there are Proposals that meet the minimum requirements deemed necessary by FCWD for conducting negotiations. If such minimum requirements have been met, FCWD will negotiate with one or more of the highest scoring Offerors, as posted.  Negotiations shall continue to the satisfaction of FCWD or, if FCWD determines a satisfactory agreement cannot be reached, FCWD may initiate negotiations with the next highest-ranked Offeror. FCWD reserves the right, at all times during the negotiation process, to negotiate with one or more Offerors at the same time, but is under no obligation to do so. During negotiations, FCWD may determine that a particular function or set of functions is better met by an Offeror applying for a different service and FCWD reserves the right to negotiate with such a Offeror with respect to such function or set of functions if deemed in the best interests of FCWD. With respect to any of the services that are a part of this ITN, in the event that (i) FCWD determines that no Offeror has met the minimum requirements in order to initiate negotiations or (ii) a contract cannot be negotiated with any of the ranked Offerors who respond to the ITN, FCWD shall have the right to issue a new ITN or other process to seek qualified proposals, to provide the services itself, or to use another process (for example, sole source contracting) in order to have the service(s) provided.

A representative of the Offeror who is authorized to make decisions must be present at all scheduled negotiation sessions.

I.  
RECORDS RETENTION

If a contract is awarded, all records pertinent to the agreement including financial, participant, statistical, audit and property, and supporting documentation shall be retained for a period of five (5) years from the date of final payment of the agreement or until all audits are complete and findings on all claims have been finally resolved, whichever is the longer period.  FCWD, State and Federal monitors/auditors shall have access to these records for inspection, monitoring or auditing purposes.

J.
PROTEST OR DISPUTES 

Any Offeror who is adversely affected by FCWD's decision concerning a procurement solicitation or Contract award and who wants to protest such decision shall file a protest in compliance with the FCWD Administrative Plan.   Failure to file a protest within the time prescribed in the plan, shall constitute a waiver of proceedings.
Any Offeror who desires to file a formal protest to this ITN, must accompany that protest with a bond payable to FCWD in an amount equal to one percent of FCWD estimate of the total volume of the Contract or $5,000, whichever is less, which bond shall be conditioned upon the payments of all costs which may be adjudged against him in the administrative hearing in which the action is brought and in any subsequent appellate court proceeding. In lieu of a bond, FCWD may accept a cashier's check or a money order in the amount of the bond. Failure to file the proper bond at the time of filing the formal protest will result in a denial of the protest. 

K.       APPLICANT DISQUALIFICATION 
1. An entity or affiliate who has been placed on the discriminatory vendor list pursuant to Section 287.134, F.S. is disqualified from submitting an application. 

2. Failure to have performed any contractual obligations with FCWD in a manner satisfactory to FCWD will be enough cause for disqualification. To be disqualified as an Offeror under this provision, the Offeror must have: 

a. Previously failed to satisfactorily perform in a Contract with FCWD, been notified by FCWD of the unsatisfactory performance, and failed to correct the unsatisfactory performance to the satisfaction of FCWD; or, 

b. Had a Contract terminated by FCWD, by any other State agency for cause.
L.       TERMINATION FOR CAUSE

FCWD reserves the right to terminate the Contract by providing written notice to the Contractor if FCWD determines any of the following have occurred:

1. Contractor fails to perform to FCWD’s satisfaction any material requirement of the Contract or defaults in performance of the Contract;

2. The action or inaction of the Contractor substantially endangers the performance of the Contract, or such occurrence can be reasonably anticipated.

Should FCWD give notice of termination for reasons listed above, the Contractor shall have ten (10) calendar days after receipt of said notice to remedy the failures or problems.  If the Contractor fails to so remedy, FCWD may order the Contractor to immediately stop all work.  If the contract is terminated for cause or unilaterally cancelled by FCWD, FCWD shall be obligated only for the goods and services delivered and accepted prior to the date of notice of termination.

M. TERMINATION IN THE BEST INTEREST OF FCWD
FCWD reserves the right to terminate the Contract or any part of the Contract in the best interest of FCWD, upon 30-day notice to the Contractor.  FCWD shall incur no liability for materials or services not yet ordered.  If FCWD terminates in the best interests of FCWD after an order for materials or services has been placed, the Contractor shall be entitled to compensation upon submission of invoices and proper proof of claim, in that proportion which its services and products were satisfactorily rendered or provided, as well as expenses necessarily incurred in the performance of work up to time of termination.

N.      CONTRACTOR’S RESPONSIBILITIES UPON TERMINATION

After receipt of a Notice of Termination, and except as otherwise specified by FCWD, Contractor shall:

· Stop work under this contract on the date, and to the extent specified, in the notice.

· Complete performance of such part of the work as shall not have been terminated by FCWD
· Take such action as may be necessary, or as FCWD may specify, to protect and preserve any property related to this contract which is in the possession of the Contractor and in which FCWD has or may acquire an interest.

· Upon the effective date of termination of the contract, the Contractor shall transfer, assign, and make available to FCWD all property and materials belonging to FCWD.  No extra compensation will be paid to the Contractor for its services in connection with such transfer or assignment.

O.       COST OF PREPARATION
FCWD is not liable for any costs incurred by an Offeror in responding to the Invitation to Negotiate.

P. LICENSE, PERMITS AND TAXES

The Contractor shall pay for all licenses, permits, and taxes required for this project.  Also, the Contractor shall comply with all federal, state and local codes, laws, ordinances, regulations and other requirements applicable to the work specified at no additional cost to FCWD.
Q. GOVERNING LAW

Authority for workforce development and its related services are provided in the Workforce Innovation Opportunity Act (WIOA), Public Law 113-128, signed into law on July 22, 2014, Florida Statutes, and any subsequent amendments.
R. PROCUREMENT
All purchasing of goods and services must be in compliance with FCWD procurement guidelines or Contractor’s procurement policy, if the Contractor’s policy is approved in advance.  Records must be maintained to document procurement efforts to comply with this requirement.

S. PAYMENT METHODOLOGY
Contracts awarded under this ITN will be cost reimbursement with a performance hold-back.  Pursuant to OMB Circulars and Florida Statutes, all invoices for services must be submitted in detail sufficient for a proper pre-audit and post-audit thereof.  FCWD will make payment after services awarded have been completed and properly invoiced.  FCWD reserves the right to withhold payment for contractor’s failure to perform.  Documentation to substantiate monthly cost must be provided by the contractor’s accounting department for review by the FCWD on a monthly basis, or as determined by contract negotiations.  Only items identified in the proposed budget will be allowable.  FCWD shall not be liable for any expenses incurred by the Contractor over and above the initial contracted amounts.
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ATTACHMENT A

COVER SHEET - ORGANIZATION INFORMATION
Solicitation Number 19-20 #1


OUT-OF-SCHOOL YOUTH

For the period of July 1, 2019 – June 30, 2020

	Company Legal Name (include dba, if applicable):

	Mailing Address/ City/ ST/ County/ Zip:

	Service Site Address/ City/ ST/ County/ Zip (if applicable):



	Proposal Contact Person:
	Title:

	Phone & Extension:
	Fax:

	Email Address:
	Website Address:

	

	Date of Inception:
	Years in business performing work requested:
	Total # Full-time Employees at service site location:

	Organization Type:        Sole Proprietor     Partnership      Corporation     Non-profit     Leased     Other (please indicate)



	State of Business Registry or Incorporation:

	 Name(s)/ Address(es) of Firm Owner, Principal, Managing Partner, or Officers:



	Employer’s Federal ID #:

	Dunn and Bradstreet #:

	Is your company current on all State of Florida tax obligations?    YES    NO

	By initialing each item below, you certify that your organization:

	
	Without  Exception
	With^

 Exception

	a. has no outstanding liens, claims, debts, judgments, or litigation pending which would materially affect programmatic or financial abilities to implement and carry out the proposed program;
	
	

	b. is current in its payment of applicable federal, state and local taxes;
	
	

	c. is free and clear of any questioned or excepted audited costs or management and financial practices;
	
	

	d. is not currently under probation or suspension status from any regulatory agency it is governed by;
	
	

	e. has submitted cost and pricing data that is representative of  only reasonable, allowable, and allocable costs necessary for carrying out the program;
	
	

	f. understands the requirements of this ITN, FCWD and its promulgated rules and regulations;
	
	

	g. is authorized to submit this proposal in accordance with the policies of its governing body, and;
	
	

	h. submits that the information contained herein is true and correct to the best of its knowledge.
	
	

	^Please explain on a separate sheet any item initialed as ‘With Exception.’


	

	"Execution hereof is certification that the undersigned has read and understands all terms and conditions herein, and the undersigned's principal is fully bound and committed."

Authorized Signature*: __________________________________________________

Title: ________________________________________________________________

Phone: ______________________________________________________________

Email: _______________________________________________________________

* Signature required by an individual who has the authority to bind the Company to the ITN.


ATTACHMENT A1

DESCRIPTION OF ORGANIZATIONAL CAPACITY

The Offeror must provide as attachments:

a. A functional organizational chart, indicating how the project staff fit into the total agency, and how each member of the project staff relates to the other. 

The organizational chart should show the percentage of time allocated to this project by staff as well as any other projects they may be engaged in. Include a visual depiction of the project that shows how the partnership of Offeror/business/and advanced academic or technical education will function.  

b. A synopsis of the Offeror’s organizations qualifications, indicating their abilities to manage and complete the proposed service; 

c. A copy of the most recent audit and annual report/financial statement prepared by an independent accountant, with applicable footnotes; and,

d. A copy of the proposing organization’s procurement guidelines;

e. The proposing organization’s:

Federal Tax Identification Number

Florida Tax Identification Number (if applicable)

Unemployment Compensation Insurance Number

Worker’s Compensation Certificate Number

ATTACHMENT B

RESPONSE CHECKLIST FORM  
The items below are mandatory items that will be kept with the Invitation to Negotiate. Please initial each item to show that the application is complete and accurate. An application should not be submitted unless all items have been verified and initialed.  N/A may be used where ‘not applicable’ is your answer. Indicate in the bracket {____} by each item the page number of your proposal on which the information can be found.

________ 1. Five (5) proposal copies, two with original signature in blue ink {____}

________ ​​2. Cover Sheet – Organizational Information (Attachment A) {____}

________ 3. Description of Organizational Capacity (Attachment A1) {____}

________ 4. Response Checklist Form (Attachment B) {____}

________ 5. Narrative Response Components (Attachment C) {____}

________ 6. Line-item Budget & Narrative (Attachment D) {____} 

________ 7. Required Certifications


________ Drug-Free Workplace Certification (Attachment E) {____}



________ Addendum to Vendor Agreement (Attachment F) {____}

________ 8. Other Required Information



________ Governing Body (see Section V, 8a) {____}



________ Bonding & Certificates of Insurance (see Section V, 8c) {____}

ATTACHMENT C

NARRATIVE RESPONSE COMPONENTS 

The Offeror must provide, in the narrative section, information and appropriate methodology that adequately demonstrates an understanding of the purpose of the project and the ability to deliver the services as presented in the ITN. Further, the Offeror must display an understanding of FCWD, its goals and services. Complete on 8 1/2" x 11" paper, double spaced. Maximum 7 pages (one side only).


Statement of Component(s) – Please see Section III, (d) Response Format
When responding to this ITN please provide detail to the following questions.  

Narrative Response to the Introduction  
Please state the intended results of the proposed program.  First, please concisely state the challenge or challenges your community faces in serving the youth targeted by this response.  Then provide a synopsis of your overall program concept and approach.  At the conclusion of the overview please state specifically, “The number of youth to be served through this offering is _______”.

1. What is the service you are offering?
2. Who will you serve?
3. What results are you committed to achieving?
4. Who is going to do it?
5. How much money will you need and how will you spend it?
ATTACHMENT D

Sample Budget Worksheet

Please download forms for attachment at http://www.careersourcenefl.com/partner_vendor/request_for_proposals.aspx
	
	
	
	

	
	
	
	

	BUDGET WORKSHEETS

July 2, 2019 – June 30, 2020

	

	
	
	
	# of Participants

	CareerSource Northeast Florida
	 
	
	

	Out-of-School Youth Services
	
	
	

	Summary Budget Request
	
	
	

	Year 2019-2020

	
	
	
	

	Offeror's Name
	 
	 
	 

	
	
	
	

	Charge To Category:
	In-Kind or Other Sources


	Total Charge to CareerSource NEFL
	Total

	1. Personnel - Salaries & Fringe Benefits
	$0.00
	$0.00
	$0.00

	2. Travel/Transportation
	$0.00
	$0.00
	$0.00

	3. Building Space/Utilities - Phone, Electric, other
	$0.00
	$0.00
	$0.00

	4. Materials/Supplies/Postage
	$0.00
	$0.00
	$0.00

	5. Advertising
	$0.00
	$0.00
	$0.00

	6. Printing
	$0.00
	$0.00
	$0.00

	7. Other Expenses
	$0.00
	$0.00
	$0.00

	8. Total
	$0.00
	$0.00
	$0.00

	
	
	
	


ATTACHMENT E

Drug-Free Workplace
Requirement Certification

Pursuant to the Drug-Free Workplace Act of 1988, and its implementing regulations codified at 29 CRF 98, Subpart F, I the undersigned, as representative of the organization below, attest and certify that the grantee will provide a drug-free workplace by:

1. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee’s workplace and specifying the actions that will be taken against employees for violation of such prohibition;
2. Establishing an ongoing drug-free awareness program to inform employees about:

(a) The dangers of drug abuse in the workplace;

(b) The grantee’s policy of maintaining a drug-free workplace;

(c) Any available drug counseling, rehabilitation, and employee assistance programs; and

(d) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;
3.
Making it a requirement that each employee engaged in the performance of the grant be given a copy of the statement required by paragraph (1);
4.
Notifying the employee in the statement required by paragraph (1) that, as a condition of employment under the grant, the employee will:

    (a) Abide by the terms of the statement; and

(b) Notifying the employer in writing of his or her conviction for a violation of criminal drug statute occurring in the workplace no later than five calendar days after such conviction;

5.
Notifying the agency in writing ten calendar days after receiving notice under subparagraph (4)(b) from an employee or otherwise receiving actual notice of such conviction.  We will provide such notice of convicted employees, including position title, to every grant officer on whose grant activity the convicted employee was working.  The notice shall include the identification number(s) of each affected grant.
6.
Taking one of the following actions, within 30 calendar days of receiving notice under sub-paragraph 4(b), with respect to any employee who is so convicted:

(a) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973 as amended; or
(b) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local, health, law enforcement, or other appropriate agency;
7.    Making a good faith effort to continue to maintain a drug-free workplace through
       implementation of paragraphs (1), (2), (3), (4), (5), and (6).
8.  Notwithstanding, it is not required to provide the workplace address under the grant. As of today, the specific sites are known and we have decided to provide the specific addresses with the understanding that if any of the identified places change during the performance of the grant, we will inform the agency of the changes. The following are the sites for the performance of work done in connection with the specific grant including street address, city, county, state, and zip code:

Check (    ) if there are workplaces on file that are not identified here.

Check (    ) if an additional page was required for the listing of the workplaces.

I declare, under penalty of perjury under the laws of the United States and penalties set forth by the Drug-Free Workplace Act of 1988, that this certification is true and correct. I certify that I am the _______________________________________________ (position title) of _________________________________________________________ (organization name); and that I who sign this Drug-Free Workplace Certification on behalf of the Offeror, do so by the authority given by the Governor of the State of Florida, and such signing is within the scope of my powers.


________________________________________________________________________


signature

Executed on:  ________________________________, 2019
ATTACHMENT F

SAMPLE ADDENDUM TO VENDOR AGREEMENT

BY AND BETWEEN FIRST COAST WORKFORCE DEVELOPMENT, INC., (FCWD) 

dba CAREERSOURCE NORTHEAST FLORIDA 

AND 

XXXX 

This Addendum is part of the attached Vendor Agreement by and between First Coast Workforce Development, Inc. (FCWD) dba as CareerSource Northeast Florida and XXXX (Vendor) for services described in the Vendor Agreement attached hereto. In consideration of the mutual covenant and stipulations set forth in the agreement and Addendum herein, the parties hereby agree as follows:

1. COMPLIANCE WITH POLICIES AND LAWS

The warranty of this Section specifically includes compliance by Vendor and its sub-vendors with the provisions of the Immigration Reform and Compliance Act of 1986 (P. L. 99-603), the Workforce Innovation and Opportunity Act (WIOA),  the Workforce Innovation Act of 2000,  45 CFR 98, the Temporary Assistance for Needy Families Program (TANF), 45 CFR parts 260-265, and other applicable federal regulations and policies promulgated thereunder and other applicable State, Federal, criminal and civil law with respect to the alteration or falsification of records created in connection with this Agreement. Office of Management and Budget (OMB) Circulars: Vendor agrees that, if applicable, it shall comply with all applicable OMB circulars, such as 2 CFR 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards. Vendor will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. 276a to 276a7), the Copeland Act (40 U.S.C. 276c and 18 U.S.C. 874, and the Contract Work Hours and Safety Standards Act (40.327-333), regarding labor standards for federally assisted construction sub-agreements.

2. CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER MATTERS

Vendor certifies that it is not currently debarred, suspended, or excluded from or for participation in Federal assistance programs, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any federal department or agency within a three-year period preceding the effective date of the Agreement in accordance with 29 CFR Parts 45, 74, 95 and 98.  No contract shall be awarded to parties listed on the GSA List of Parties Excluded from Federal Procurement or Non-Procurement Programs. 
3. NON‑DISCRIMINATION, EQUAL OPPORTUNITY ASSURANCES, CERTIFICATIONS, OTHER PROVISIONS 
As a condition of funding from FCWD under Title I of the WIOA, Vendor assures that it will comply fully with the following:

1) Title VI of the Civil Rights Act of 1964 as amended, 42 U.S.C. 2000d et seq., which prohibits discrimination on the basis of race, color or national origin.

2) Section 504 of the Rehabilitation Act of 1973 as amended, 29 U.S.C. 794, which prohibits discrimination on the basis of disability.

3) Title IX of the Education Amendments of 1972 as amended, 20 U.S.C. 1681 et. Seq. which prohibits discrimination on the basis of sex in educational programs.

4) The Age Discrimination Act of 1975 as amended, 42 U.S.C. 6101 et seq., which prohibits discrimination on the basis of age.

5) Section 654 of the Omnibus Budget Reconciliation Act of 1981 as amended, 42 U.S.C. 9849, which prohibits discrimination on the basis of race, creed, color, national origin, sex, handicap, political affiliation or beliefs.

6) Section 188 of the Workforce Innovation and Opportunity Act (WIOA), which prohibits discrimination against all individuals in the United States on the basis of race, color, religion, sex, national origin, age, disability, political affiliation, or belief, and against beneficiaries on the basis of either citizenship/status as a lawfully admitted immigrant authorized to work in the United States or Participation in any WIOA Title I financially assisted program or activity.

7) The American with Disabilities Act of 1990, P.L. 101-336, which prohibits discrimination on the basis of disability and requires reasonable accommodation for persons with disabilities.

8) Equal Employment Opportunity (EEO): The Vendor agrees that it shall comply with Executive Order (EO) No. 11246, Equal Employment Opportunity, as amended by EO No. 11375, requires that Federal Vendors and Sub-vendors not discriminate against any employee or applicant for employment because of race, color, religion, sex, or national origin. It also requires the Vendor/Sub-vendor to take affirmative action to ensure that applicants are employed, and that employees are treated during employment, without regard to their race, color, religion, sex, or national origin and as supplemented in Department of Labor regulation 29 CFR Parts 33 and 37 as well as 41 CFR Part 60 and 45 CFR Part 80 if applicable.

9) Vendor also assures that it will comply with 29 CFR Part 37 and all other regulations implementing the laws listed above. This assurance applies to the grant applicant’s operation of the WIOA Title I-financially assisted program or activity, and to all agreements Vendor makes to carry out the WIOA Title I-financially assisted program or activity. Vendor understands that the United States has the right to seek judicial enforcement of this assurance.

4. CERTIFICATION REGARDING CLEAN AIR ACT, WATER ACT, ENERGY EFFICIENCY AND ENVIRONMENTAL STANDARDS, SOLID WASTE

Clean Air and Water Act: When applicable, if this Contract is in excess of $100,000, Vendor shall comply with all applicable standards, orders or regulations issued under the Clean Air Act as amended (42 U.S.C. 7401), Section 508 of the Clean Water Act as amended (33 U.S.C. 1368 et seq.), Executive Order 11738 and Environmental Protection Agency regulations (40 CFR Part 15). The Vendor shall report any violation of the above to the contract manager.  Energy Efficiency: The Vendor shall comply with mandatory standards and policies relating to energy efficiency which are contained in the State of Florida’s Energy Conservation Plan issued in compliance with the Energy Policy and Conservation Act (Public Law 94-163).

Vendor will comply with environmental standards which may be prescribed pursuant to the following: (a) institution of environmental quality control measures under the National Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards in flood plains in accordance with EO 11988; (e) assurance of project consistency with the approved State management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C. 1451 et seq.); (f) conformity of Federal actions to State (Clean Air) Implementation Plans under Section 176(c) of the Clean Air Act of 1955, as amended (42 U.S.C. 7401 et seq.); (g) protection of underground sources of drinking water under the Safe Drinking Water Act of 1974, as amended, (P.L. 93-523); and (h) protection of endangered species under the Endangered Species Act of 1973, as amended, (P.L. 93-205). The Vendor will comply with the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act (42 U.S.C. 6962).
5. CERTIFICATION REGARDING LOBBYING AND INTEGRITY

Vendor shall comply with the provisions of the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) 29 CFR Part 93. When applicable, if this Agreement is in excess of $100,000, Vendor must, prior to contract execution, complete the Certification Regarding Lobbying Form. 

6. CONFIDENTIALITY

It is understood that the Vendor shall maintain the confidentiality of any information, regarding FCWD customers and the immediate family of any applicant or customer, that identifies or may be used to identify them and which may be obtained through application forms, interviews, tests, reports from public agencies or counselors, or any other source. Vendor shall not divulge such information without the written permission of the customer, except that such information which is necessary as determined by FCWD for purposes related to the performance or evaluation of the Agreement may be divulged to FCWD or such other parties as they may designate having responsibilities under the Agreement for monitoring or evaluating the services and performances under the Agreement, or to governmental authorities to the extent necessary for the proper administration of the law.  All release of information shall be in accordance with applicable State laws, and policies of FCWD.  No release of information by Vendor, if such release is required by Federal or State law, shall be construed as a breach of this Section.

7.
RIGHTS TO DATA/COPYRIGHTS AND PATENTS

FCWD, State of Florida and the U.S. Department of Labor shall have unlimited rights to inventions made under contract or agreement: Contracts or agreements for the performance of experimental, developmental, or research work shall provide for the rights of the Federal Government and the recipient in any resulting invention in accordance with 37 CFR part 401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements” and any implementing regulations issued by the awarding agency.

8.
MONITORING
At any time and as often as FCWD, the State of Florida, United States Department of Labor, Comptroller General of the United States, the Inspector Generals of the United States and the State of Florida, or their designated agency  or representative may deem necessary, Vendor shall make available all appropriate personnel for interviews and all financial, applicant, or participant books, documents, papers and records or other data relating to matters covered by this contract, for examination and/or audit, and/or for the making of excerpts or copies of such records for the purpose of auditing and monitoring activities and determining compliance with all applicable rules and regulations, and the provisions of this Agreement. The above referenced records shall be made available at the Vendor's expense, at reasonable locations as determined by FCWD.  Vendor shall respond in writing to monitoring reports and requests for corrective action plans within 10 working days after the receipt of such request from FCWD. 

9.
PUBLIC ANNOUNCEMENTS AND ADVERTISING

Vendor agrees that when issuing statements, press releases, request for proposals, bid solicitation, and other documents describing the project or programs funded in whole or in part under this Agreement, Vendor shall clearly state: (1) the percentage of the total cost of the program or project which will be financed with Federal money under this Agreement and (2) the dollar amount of Federal funds for the project or program.

10.
PUBLIC ENTITY CRIMES
Vendor shall comply with subsection 287 .L33(2)(a), F.S., whereby a person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not submit a bid, proposal, or reply on a contract to provide any goods or services to a public entity; may not submit a bid, proposal, or reply on a contract with a public entity for the construction or repair of a public building or public work; may not submit bids, proposals, or replies on leases of real property to a public entity; may not be awarded or perform work as a Vendor, supplier, sub-vendor or consultant under a contract with any public entity and may not transact business with any public entity in excess of the threshold amount provided in section 287.Ot7, F.S., for Category Two for a period of thirty-six (36) months from the date of being placed on the convicted vendor list.

11.
THE PRO-CHILDREN ACT
Vendor agrees to comply with the Pro-Children Act of 1994, 20 U.S.C. 6083. Failure to comply with the provisions of the law may result in the imposition of civil monetary penalty up to $1,000 for each violation and/or the imposition of an administrative compliance order on the responsible entity. This clause is applicable to all approved sub-contracts. ln compliance with Public Law (Pub. L.) LO3-277, the Contract shall not permit smoking in any portion of any indoor facility used for the provision of federally funded services including health, day care, early childhood development, education or library services on a routine or regular basis, to children up to age 18.

12.
TERMINATION FOR DEFAULT/CONVENIENCE

This modified agreement may be terminated as follows:

1. Either party may request termination of modified agreement upon 30 days prior written notice to the other party.

2. FCWD may unilaterally terminate or modify this modified agreement, if for any reason either the U.S. Department of Labor or the State of Florida reduces funding through the grants under which this modified agreement is funded.

3. FCWD may unilaterally terminate this modified agreement at any time that it is determined that:

a. Vendor fails to provide any of the services it has contracted to provide; or

b. Vendor fails to comply with the provisions of this modified agreement; or

c. Such termination is in the best interest of FCWD.

4. Written notification of termination must be by registered mail, return receipt requested.

If Vendor disagrees with the reasons for termination, they may file a grievance in writing within ten days of notice of termination to FCWD, who will conduct a grievance hearing and decide, from evidence presented by both parties, the validity of termination.

In the event this modified agreement is terminated for cause, Vendor shall be liable to FCWD for damages sustained for any breach of this modified agreement by the Vendor, including court costs and attorney fees, when cause is attributable to the Vendor.

In instances where Vendors/sub grantees violate or breach modified agreement terms, FCWD will use all administrative, contractual or legal remedies that are allowed by law to provide for such sanctions and penalties as may be appropriate.
I affirm our organization is in compliance with all relevant laws related to this addendum and can meet the terms of ATTACHMENT F – SAMPLE Addendum to Vendor Agreement.
_______________________________________________


____________________


Authorized Signatory







Date

ATTACHMENT G

PROPOSAL RATING SHEET
Offeror: __________________________________ 

Out-of-School Youth Services

Reviewer: _________________________________

Date: ____________________________________

	
	Yes
	No

	A. Are all required documents included? 
	
	

	B.
Does the proposal provide for the Out-of-School Youth Services as requested in this ITN?
	
	

	C.
Did the Offeror clearly define an organizational structure that allows services to be delivered effectively?
	
	

	If any of the above questions are answered no, write non-responsive in the adjoining block and proceed no further.
	


ATTACHMENT G

PROPOSAL RATING SHEET

Continued

	Offeror:
	Points

	Question #1 On a scale of 1-40, score Offeror’s overall target group, concept and creativity of approach.
	

	Question #2 On a scale of 1-20, score the Offeror’s targeted participant group, taking into consideration who was included and who was not.  The number to be served and the overall capacity.  Also, evaluate their approach for outreach, enrollment, eligibility determination, assessment and follow up services.
	


	Question #3 On a scale of 1-40, evaluate the respondent's services offered.
	

	Question #4 On a scale of 1-30, considering the Offeror’s plan and detailed description, rate the immediate, short term changes (outcomes) in behavior which will occur as a result of the proposed program.
	

	Question #5 On a scale of 1-30, considering the Offeror’s plan and detailed description, rate the permanent or long term changes (impact) committed to by the Offeror.
	

	Question #6 On a scale of 1-15, evaluate the resume' for the lead person who will have the responsibility for running the project and will be responsible for achieving results.  Is it evident (especially from past experience) that this person has the enthusiasm, capability, and commitment to succeed in achieving the results stated above?
	

	Question #7 Are projected expenditures recorded on the Budget Form reasonable and necessary in comparison to the cost price analysis completed for this ITN.
No = 0, Fair = 20-40, Good = 41-60, Excellent = 61-80
	

	TOTAL POINTS


	


Reviewer’s Signature: ______________________________  Date: _____________

SECTION VII  
DEFINITIONS

A. 
General

Amendment: A document by which substantial changes are made to the terms of an executed contract. (Changes requiring an amendment include, but are not limited to , adjustments in costs, service, time period, and method of payment. The amendment is incorporated as part of the original contract).

Administrative Services: Services necessary to administer FCWD and services they provide. Administrative costs are determined by FCWD.

Contract: An agreement between FCWD and the successful Offeror for the procurement of services. (A formal Contract consists of the Standard Contract, Attachment I, plus all attachments or exhibits). 

Cost Reimbursement:  A method of payment used to reimburse the successful Offeror for actual expenditures incurred in accordance with a line item budget.

Exhibit: A document or material object added to the Contract’s Attachment I, or any other specified attachment.

Fiscal Year: An accounting period of twelve months; July 1 through June 30.

Invitation to Negotiate (ITN): The competitive solicitation process used for the acquisition of contractual services.

Invoice: A standardized form used by the successful Offeror to request payment from FCWD.

Local Match: A contribution, in cash or in kind, specified by the funding source to be used in conjunction with the donation of the funding source, and upon which receipt of that donation is contingent.

Method of Payment: A payment specification includes the maximum dollar amount of the contract, the manner in which the contract costs will be displayed on invoices, the frequency with which invoices will be submitted to FCWD, and any special conditions pertaining to payment of contract invoices.

Offeror: A prospective entity that responds to this ITN.
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