REZIME 101

Sa ou bezwen mete: Eleman kle
pou yon rezime ki fe w genyen.

Tet rezime w lan ta dwe genyen, omwen, non ou, adrés
ou, nimewo telefon ou, ak adres imel ou.

Sonje mete yon Deklarasyon Objektif pou rekrite yo ka
konnen pou ki pozisyon w ap aplike epi kijan ou ka antre
nan konpayi an.

Si w se yon nouvo gradye ki pa gen anpil eksperyans
travay, mete enfomasyon sou edikasyon w an premye.
Fe yon ti rezime pou patwon an sou eksperyans ou yo.
ltilize veb aksyon pou dekri sa ou te fe. Mete eksperyans
ou yo komanse ak denye travay ou, epi desann jiska
premye travay ki gen rapo ak pozisyon an. Bay tit oswa
pozisyon ou, non dganizasyon an, kote ou te travay (vil,
eta), dat ou te anplwaye, ak responsablite ou ak met sou
kapasite ak reyalizasyon ou yo.

Yon moun nan biwo sevis karye ou ka konseye w sou [ot
bagay ou ka ajoute sou rezime w la. Ou ka mete kapasite
espesyal oswa eksperyans lidechip ou genyen nan
Oganizasyon volonte.

Mande moun si yo ka sévi kom Referans avan ou bay
non yo bay yon patwon potansyel. Pa mete enfomasyon
sou referans ou sou rezime a. Ou ka mete anba rezime
w: “Referans disponib si yo mande.”

Kounye a ou fin ekri rezime ou, li I& pou yon konseye
karye revize li pou ou.

Skanne kod sa ak telefon entelijan ou
pou jwenn plis resous gratis.
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Yon bel rezime se pi bon piblisite pou oul!

Sak dwe fet ak sak pou evite pou yon rezime djanm

Fé mansyone kapasite w gen nan lojisyel ak odinate.

Fe itilize yon gwose polis ant 10 ak 12 pwen.
Pa fe itilize mo souliye.
Pa fe mete enfomasyon pésonél tankou laj ou.

Fé itilize papye blan oswa papye ki gen
koule blanch pale.

Ou ka swiv etap sa yo tou pou asire rezime ou byen fet. Fe
yon koreksyon otograf avan nenpot moun li rezime ou.
Mande yon zanmi (yon moun ki etidye angle ta pi bon) pou li
tcheke gramatik la. Mande yon 10t zanmi pou li li li anko. Plis
moun li rezime ou, se plis chans ou genyen pou korije
nenpot fot oswa fraz ki pa kle.
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Fe Aplikasyon Ou: 6 Etap Pou
Ranpli Yon Demann Travay San Fot

1. Pote rezime w ave w pou ka fasil konsilte dat ak non
konpayi yo.

2. Pote kaye adres ou pou w gen akse rapid ak nimewo
telefon ak adrés ou bezwen yo.

3. Litout fom lan ak anpil atansyon avan ou komanse.

4. Ekri ak pi bel ekriti w, epi fe li kle pou moun ka li fasil.

5. Pote yon plim ou ka efase; konsa ou ka korije ere san
difikilte.

6. Pa kite okenn espas vid. Mete “n/a” (ki vle di “pa
aplikab”) kote enfomasyon an pa konséne w. Sa ap
montre moun k ap verifye fom lan ke ou pa sote
kesyon an.

7. Prepare w pou ranpli fom lan sou plas, nan biwo a.

Anpil konpayi pa p kite w pote | lakay ou pou w ranpli.

Nan kek domen, konpetans debaz pou li epi ekri
nesese, epi anpil konpayi vle weé ou ka fé sa san ed.
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N ap pare pou ede w reyalize objektif karye w, epi n ap
ankouraje tout moun k ap chéche travay vizite yon sant
kary@ oswa pran yon randevou vityel.

Senpleman vizite nou sou careersourcenortheastflorida.com
oswa rele 904-356-JOBS (5627).

Sant karye nou yo ouve lendi rive vandredi, eksepte
jou ferye.
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SANT KARYE CAREERSOURCE
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DEPATMAN BAKER
1184 South 6th Street
Macclenny, FL 32063
Telefon: (904) 259-9309
Faks: (904) 892-8182

DEPATMAN CLAY

2141 Loch Rane Blvd., Suite 107
Orange Park, FL 32073
Telefon: (904) 213-3888

Faks: (904) 892-8185

DEPATMAN DUVAL
GATEWAY

5000 Norwood Avenue, Suite 2
Jacksonville, FL 32208

Telefon: (904) 924-1710

Faks: (904) 892-8265

SOUTHSIDE

11268 Beach Blvd.,
Jacksonville, FL 32246
Telefon: (904) 997-3100
Faks: (904) 892-8184

DEPATMAN NASSAU

96042 Lofton Square Court
Yulee, FL 32097

Telefon: (904) 432-0009

Faks: (904) 892-8268

DEPATMAN PUTNAM

400 Highway 19 North, Suite 53
Palatka, FL 32177

Telefon: (386) 530-7089

Faks: (386) 892-8269

KONTE ST. JOHNS

525 State Road 16, Suite 109
St. Augustine, FL 32084
Telefon: (904) 819-0231

Faks: (904) 892-8271

SANT SEVIS TRANSISYON
BYENET AK SNAP

5000 Norwood Avenue, Suite 2
Jacksonville, FL 32208

SNAP Telefon: (904) 798-9230
SNAP Faks: (904) 892-8270

TANF Telefon: (904) 213-3900

TANF Faks: (904) -892-8272

SANT DEVLOPMAN KARYE NAN KAMPIS
ZON YO FLORIDA STATE COLLEGE AT

JACKSONVILLE

KAMPIS DEERWOOD

9911 Old Baymeadows Road,
Sal E-2509

Jacksonville, FL 32256
Telefon: (904) 356-5627 ekst. 2951

KAMPIS DOWNTOWN

101 W. State St., Sal A-1120
Jacksonville, FL 32202
Telefon: (904) 356-5627 ekst. 2951

KANT KANPIS

Sant Sant Sikse

3939 Roosevelt Blvd,, Bilding B,
Sal G155

Jacksonville, FL 32205

Telefon : (904) 356-5627 ekst. 2950

NO KANPIS

4501 Capper Road, Bilding E,
Sal 150

Jacksonville, FL 32218

Telefon : (904) 356-5627 ekst. 2964

SUID KANPIS

11901 Beach Blvd., Sal U-106
Jacksonville, FL 32246

Telefon : (904) 356-5627 ekst. 2338

ST. JOHNS RIVER STATE COLLEGE

KOLEJ LETAT ST. JOHNS RIVER
Kampus Orange Park

283 College Dr. AOOO6

Orange Park, FL 32065

Telefon : (904) 276-6765

CareerSource Northeast Florida se yon anplwayeé/ajans ki ofri menm chans ak tout moun. Sévis ak akomodasyon pou moun ki
gen andikap disponib. ltilizate FRS yo ka rele 711. Pou plis enfomasyon sou finansman pwogram yo selon Stevens

Amendment, tanpri vizite https://careersourcenortheastflorida.com/about.
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KANPIS PALATKA

5001 St. Johns Ave., Bilding V,
Sal 0129

Palatka, FL 32177

Telefon : (386) 312-4257
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